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MONTECITO COMMUNITY DEVELOPMENT DISTRICT 

REGULAR BOARD MEETING MINUTES  
JANUARY 10, 2024 

 
A. CALL TO ORDER 
 
The Regular Board Meeting of the Montecito Community Development District (the “District”) was 
called to order at 9:37 a.m. at 208 Montecito Drive, Satellite Beach, Florida 32937.  
 
B. PROOF OF PUBLICATION 
 
Proof of publication was presented which showed that notice of the Regular Board Meeting had been 
published in Florida Today on September 29, 2023, as part of the District’s Fiscal Year 2023/2024 
Meeting Schedule, as legally required.  
 
C. ESTABLISH A QUORUM 
 
A quorum was established with the following Supervisors in attendance: 
 
Catherine LeCesne, Ed Henson, Tanja Glynn, Richard Wellman and Eric Smith. 
 
Also in attendance were District Manager Frank Sakuma of Special District Services, Inc.; Attorney 
Michael Pawelczyk of Billing, Cochran, Lyles, Mauro & Ramsey, P.A.; Engineer Stef Matthes of 
Culpepper & Terpening; and General Manager Denisse Grimm of Vesta Property Services. 
 
D. ADDITIONS OR DELETIONS TO THE AGENDA 
 
Mr. Sakuma asked for the following items to be added to the agenda: 
 

- West Entry Lighting Request 
- West Controller Station Shrubs 
- Clubhouse Pump Station Shrubs 
- Replacement Trees for Poinciana Removals 

 
There were no further additions or deletions to the agenda. 
 
E.  COMMENTS FROM THE PUBLIC RELATED TO AGENDA ITEMS 

 
Carol Wellman reported on the “Montecito Social Committee” and voiced support for allowing those 
events hosted by the Committee to be free of registration and deposit fees.  
 
Mark Nehiba supported the request to waive fees and deposits for community events.  
 
Betsy Vincent commented on the trash and wooden pallets on areas within the community that should 
be addressed. She also asked for the status of the rocks along the Carlsbad fence, and expressed concern 
over the sand on the sidewalk adjacent to the fence.  
 
F.  APPROVAL OF CONSENT AGENDA 
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  1. December 13, 2023, Regular Board Meeting Minutes 
 
A motion was made by Ms. LeCesne, seconded by Mr. Wellman and passed unanimously approving the 
December 13, 2023, Regular Board Meeting minutes, as presented. 
 
G.  LANDSCAPE & IRRIGATION REPORTS 
 

1. ProGreen 
 
Mr. Sakuma announced the report was included in the Board package and Rusty Kahue from ProGreen 
was in the audience to answer questions.  
 

2. Poinciana Arborist Report 
 
Mr. Kahue notified the Board of the City’s Arborist report included in the agenda package. After further 
discussion, it was noted the Poinciana trees do not have to be replaced when removed. The replacement 
was a recommendation, not a requirement. After further discussion, the Board determined not to take 
any action on the following item: 
 

- Replacement Trees for Poinciana Removals 
 
The Board considered the following item: 

- West Controller Station Shrubs 
 
After discussion, a motion was made by Ms. LeCesne, seconded by Mr. Smith and passed unanimously 
approving the ProGreen Services proposal to install six shrubs inside the fence of the west controller 
station, in the amount of $390.00, as presented. 
 
The Board considered the following item: 

- Clubhouse Pump Station Shrubs 
 
After discussion, the Board decided not to take any action on the ProGreen Services proposal to install 
three Crotons along the Clubhouse wall. 
 
The Board considered the following item: 

- West Entry Lighting Request 
 
After Board discussion, a motion was made by Ms. Glynn, seconded by Ms. LeCesne and passed 
unanimously approving the $120.00 purchase of six Best Solar Lights to be located at the western 
entrance to the community, as presented. 
 
H.  OLD BUSINESS 
 

1. Status of Consumptive Use Permit (CUP) Compliance  
 
District Engineer Stef Mathes provided the Board with an update on the CUP compliance. He stated that 
he would continue to work with St. Johns River Water Management to address reporting compliance and 
also update the permit to reflect to removal of the western well, no longer within the District’s boundary.  
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2. Status of Parcel Conveyances   
 
Mr. Pawelczyk provided the Board with an update on his estimate for the parcels which need to be 
transferred to the District. After Board discussion, staff were advised to move forward with the transfers 
and report to the Board if the cost goes over $3,000.   
 
I. NEW BUSINESS 
 

1. Consider Resolution No. 2024-01 – Policy Spending Authority Goods and Services  
 
Mr. Sakuma presented Resolution 2024-01 entitled: 
 

RESOLUTION NO. 2024-01 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE 
MONTECITO COMMUNITY DEVELOPMENT DISTRICT PROVIDING 
THE DISTRICT MANAGER WITH LIMITED DISCRETIONARY 
SPENDING AUTHORITY UNDER CONDITIONS SPECIFIED HEREIN; 
AUTHORIZING THE DISTRICT MANAGER AND AMENITY 
MANAGER TO EXECUTE CERTAIN AGREEMENTS AND PURCHASE 
ORDERS ON BEHALF OF THE DISTRICT; PROVIDING FOR 
REPORTING AND RATIFICATION BY THE BOARD OF 
SUPERVISORS; PROVIDING THAT THIS RESOLUTION REPLACES 
RESOLUTION 2023-06 IN ITS ENTIRETY; PROVIDING FOR 
SEVERABILITY; AND PROVIDING AN EFFECTIVE DATE 

 
After Board discussion, a motion was made by Ms. LeCesne, seconded by Mr. Wellman, and 
unanimously passed approving and adopting Resolution No. 2024-01, as presented. 
 

2. Discussion Regarding DM/GM Agreement and Scope of Work 
 
No action was taken on this item.  
 

3. Consider Resolution No. 2024-02 – Amending the Adopted Rules, Policies, and Fees for 
the Amenity Center  

 
Mr. Sakuma presented Resolution 2024-02 entitled: 
 

RESOLUTION NO. 2024-02 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE 
MONTECITO COMMUNITY DEVELOPMENT DISTRICT 
AMENDING THE ADOPTED RULES, POLICIES, AND FEES FOR 
THE MONTECITO AMENITY CENTER TO PROVIDE FOR 
CONDITIONAL TEMPORARY ACCESS OVER DISTRICT 
PROPERTY FOR LIMITED PURPOSES; PROVIDING 
DIRECTION TO DISTRICT COUNSEL AND THE DISTRICT 
MANAGER; PROVIDING FOR CONFLICTS, SEVERABILITY, 
AND AN EFFECTIVE DATE 
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After Board discussion, staff was directed to notice a public hearing for March 13, 2024, to consider 
changes to the temporary access easement process and the associated fees. 
 

4. Discussion Regarding Discontinuing/Clarifying the Usage of the Current Mailchimp 
Account for Emails to Residents 

 
After Board discussion about the redundancy of the Mailchimp account when Vesta already provides 
messaging for District residents, consensus was to cancel the Mailchimp account. 
 

5. Update on Towing Policy for Parking Violations 
 
The Board was informed that no existing agreement is in place with “Jacks Towing”. Staff explained the 
tow company will tow a vehicle if tagged twice within 24 hours, and with approval of the DM, the GM 
will ask “Jacks” to tow the vehicle.  
 

6. Update on Stop Sign Install at Palos Verde and Point Lobos Drives Intersection 
 
District Engineer, Stef Mathes, led the Board in discussion of the general accepted guidance on installing 
stop signs within the community. He was unable to confirm that an engineering study would support the 
Board’s installation of stop signs. If stop signs were to be installed, then he advised temporary blinking 
notice should be provided reflecting the change in traffic pattern. After further discussion, a motion was 
made by Ms. LeCesne, seconded by Mr. Wellman, and passed (Ms. LeCesne-aye; Ms. Glynn-aye; Mr. 
Wellman-aye; Mr. Henderson-nay; Mr. Smith-abstained) to install two stop signs and provide notice of 
the change in traffic by using Mailchimp (email). The Board continued to discuss, and after suggesting 
perhaps two “caution slow children” signs would be more appropriate, a motion was made by Ms. 
LeCesne, seconded by Mr. Wellman, and passed unanimously voiding the immediately preceding action 
to install two stop signs and provide notice by Mailchimp. Then, a motion was made by Mr. Henson, 
seconded by Ms. LeCesne, and passed unanimously to install two warning/caution signs, to be 
recommended by the District Engineer, along Point Lobos Drive. 
 

7. Consider Approval of Policy Proposal for “Resident Only” Social Gatherings 
 
Mr. Wellman expressed his position that resident only gatherings should not be charged a fee, nor should 
those activities be required to submit a security deposit. After discussion, a motion was made by Mr. 
Wellman to waive the fees and deposit requirements for social gatherings of the Social Committee (a 
private group, not a Montecito CDD committee). The motion failed for lack of a second.  
 

8. Discussion Regarding South Patrick Afternoon Vehicle Exit Gate Schedule 
 
Mr. Wellman asked if there had been a change in the gate open/closed schedule. Several times the exit 
gate is not open, even though the entrance gate is open. Ms. Grimm confirmed the schedule had not 
changed, and that she will check with the maintenance vendor to confirm the gates are operating 
correctly.  
 

9. Consider Approval of Request for a New Budget Line Item 
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Mr. Wellman asked the Board to consider having one or more community events funded by the District. 
After discussion, a motion was made by Mr. Wellman to add an “events” line item under the Amenity 
Center Operations section of the budget. The motion failed for lack of a second.  
 

10. Consider Approval of Modifications to the Amenity Center Reservation Form 
 
Ms. Grimm advised the Board of the draft reservation form included in the Board package, as directed 
by the Board during their last meeting. After discussion, Mr. Pawelczyk recommended the “unscheduled 
events or parties” text should reference specific District rules and penalties. A motion was made by Ms. 
LeCesne, seconded by Mr. Wellman, and passed unanimously approving the draft changes to the form, 
and to include suggested edits to the “unscheduled events or parties” text as noted by the District 
attorney. 
 
 
J. GENERAL MANAGER’S REPORT AND RELATED BUSINESS ITEMS 
 

1. General Manager’s Report 
 
Ms. Grimm highlighted several items covered in the General Manager’s Report including trash being 
left hanging on the fence in the playground. The discussed several actions that could assist, and finally 
determined to have an existing trash can placed into the playground. A motion was made by Ms. 
LeCesne, seconded by Ms. Glynn, and passed unanimously approving the temporary installation of a 
trash can in the playground. Mr. Henson asked for the GM to inspect all the park benches in the 
community.  
 

2. Homeowner Requests  
 
There were no homeowner requests. 
 

3. Supervisor Requests 
 
Ms. LeCesne provided an update on the installation of the donated appliances and asked for Board 
approval for installation expenses. A motion was made by Mr. Henson, seconded by Mr. Smith, and 
passed unanimously approving up to $500 for the installation of the donated appliances in the Amenity 
Center.  
 
K. ADMINISTRATIVE MATTERS 
 

1. Legal Report 

Mr. Pawelczyk informed the Board the legislature had passed a law requiring the filing of “Form 6” for 
certain elected officials, but that does not apply to Montecito Supervisors. The “Form 1” filing is still 
required. A future memo will come forward to the Board.   
 

2. Engineer Report 

No additional Engineering information was provided to the Board.  

 
3. Manager Report 
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a. Financials 

Mr. Sakuma advised the financial report was included in the Board package. Mr. Smith asked if the 
District had received payment for insurance claims related to sod replacement. Mr. Sakuma noted he 
would investigate and report to the Board.  
 
L. BOARD MEMBER REQUESTS 
 

1. Mr. Smith – Noted the Reserve Study, paid for by the District, should be used in support of 
the next budget cycles. He also reflected that contracted professionals offering their recommendations 
to the Board should be given due consideration.  
 

2. Ms. LeCesne – Explained the purpose of the memo template in helping the Board to consider 
items brought forward. She also agreed the Reserve Study should be used as a tool for Board decisions. 
 

3. Ms. Glynn – Asked if SDS would assist in setting up short and long term plans that could be 
based on the Reserve Study. 
 
M. COMMENTS FROM THE AUDIENCE 
 
Mr. Bourdeau asked if the District Engineer had any information about impacts of multiple wells on the 
property, specifically toward salinity. He proposed the District and HOAs could find a way to work 
together in making sure temporary access agreements were being utilized as required. He noted many 
nuts and bolts anchoring the benches in the community do not appear to be stainless steel. 
 
A resident asked for an update on the proposed rock installation along the western fence. Mr. Sakuma 
provided an update.  
 
N. ANNOUNCEMENT OF NEXT SCHEDULED BOARD MEETING 
 
Mr. Sakuma announced the next scheduled meeting would be held February 14, 2024.  
 
O. ADJOURNMENT 
 
There being no further business to come before the Board, Ms. LeCesne made a motion adjourning the 
meeting at 1:03 p.m., seconded by Mr. Wellman without objection. 
 
 
ATTESTED BY: 
 
 
 
 
 
 
 ________________________________   _________________________________ 
 Secretary/Assistant Secretary    Chairperson/Vice-Chair 
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MONTECITO CDD 

Agenda Memo 
Date: February 14, 2024 

Subject: Policy Proposal for "Resident Only" Social Gatherings 

  

  

 

Person Making Request: Supervisor Wellman 

Requested Board Action: Policy change, see attached. 

Why Request/Change Required (Background Information): See attached. 

Does this impact Governmental requirements? (If so, explain): n/a 

What is changing from the baseline or previously approved Board action? Yes. 

 Describe old item/process: Fee for reservation of amenity center. 

 Describe new item/process: No charge for certain groups/events. 

What will this change help save or avoid? 

COST: 

 Non-Recurring Cost/Expenses (one time): n/a 

 Recurring Cost (ongoing/maintenance/etc.): loss of potential reservation revenue. 

Funding Source(s): (O/M, Facilities, Capital, Reserve) n/a 

Staff Recommendation (if applicable) n/a 

(Attachments: RFP, Proposals, Invoicing, etc) 
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New Amenity Center Rule  

PREAMBLE 

The following proposed rule is being submitted for CDD Board approval.  

Background 

Historically, members could conduct resident-only events at the Amenity Center 
without payment of fees or deposits. Currently, the board requires a signed rental 
agreement and payment of a security deposit (per the schedule outlined in the room 
rental agreement) for events created by the Community Social Committee (CSC). 

CSC Mission Statement: 

“The mission of the Montecito Community Social Committee is to bring together 
all members—from both the single-family homes and the townhomes--who share 
similar interests in congenial social activities and to preserve and perpetuate the 
traditional spirit of friendly and wholesome community gatherings.” 

Language: Our district counsel recommends that we use the word “Member” in 
place of “Patron or Property Owner”. Since “Member” is not defined in the 
“Adopted Rules, Policies and Fees for the Montecito Amenity Center” list of 
Definitions on page 2, a proposed definition for “Member” follows: “Member” – 
shall mean all residents of Montecito who are either registered property owners or 
renters holding a valid lease agreement for 12 or more months. 

Accountability: Members of the CSC accept responsibility for all aspects of any 
event that they plan and for the conduct of the community. Because no one will be 
restricted from using the facilities while these events are ongoing, they cannot be 
defined as “private.” 

Fees: This proposed rule change has been discussed with three independent CDD 
District Managers, including our current District Manager, Frank Sakuma (of 
Special District Services, Inc.) and with Lea Stokes of Vesta. In several 
communities within the State of Florida, there is precedent for not charging a fee or 
security deposit when events are scheduled for “members only.” That said, when 
alcohol is being consumed, all communities require a fee or an insurance policy. In 
our case, the Montecito CDD would be included as “additional insured” on the 
required policy. 
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Rationale: Because our amenities were created for use by the community’s 
members, and no fees are required to use the exercise room or the pool, why 
should there be a security deposit for use of the great room? Members use fitness 
equipment, and we have a budget to fix broken and worn-out equipment; likewise, 
for the pool furniture. Why should we treat the furniture and fixtures in the great 
room any differently than the other amenities?  

Our the 2023 amended budget for “Amenity Operations” has line items for the 
following Amenity Center areas: 

2023 [Amended] Budget Actual Diff 
Repairs and 
Maintenance 

 
$12,000.00 

 
$10,499.00 

 
$1501.00 

Fitness Equipment 
Repairs and 
Maintenance 

 
$3,000.00 

 
$4,126.00 

 
($1126.00) 

Playground 
Repairs and 
Maintenance 

 
$1,000.00 

 
$0.00 

 
$1,000 

Pool Service 
Repairs and 
Maintenance 

 
$15,000.00 

 
$14,559.00 

 
$401.00 

   Excess = $1776 
    

 

Because we have a line item for Repairs and Maintenance, any costs associated 
with wear and tear caused by member use of the facility should come from this 
budget. 

Implementation: The new proposed rule should be added to the “Adopted Rules, 
Policies and Fees for the Montecito Amenity center” for the express benefit of our 
residents/members. If approved, this proposed Rule could be inserted between 
“LOSS OR DESTRUCTION OF PROPERTY OR INSTANCES OF PERSONAL 
INJURY” and “AMENITY FACILITY OPERATIONS” 

Bottom line: Any accidental damage caused by members can be covered by the 
Repairs and Maintenance budget. If damage is intentional, the member (or 
members) causing such damage will be individually held responsible and will be 
required to compensate the district under currents policies/rules. 
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PROPOSED RULE  

 

 

 

MEMBER ONLY EVENTS 

 

The Community Social Committee (CSC) is responsible for the planning, 
coordinating, and conducting member-only events using CDD facilities. Attendees 
at member-only events will only include Montecito property owners and renters 
with a minimum of a 12-month contract.  

To obtain approval to conduct an event the CSC completes the “Amenity Center 
Use Application - Member Only Event” form and submits it to the Amenity Center 
General manager. Together they will discuss the event, working out a date that is 
not in conflict with other reserved events/meetings. The General Manager will 
have it included on the agenda for the upcoming CDD monthly meeting. If 
approved/disapproved by the CDD Board of Supervisors and the District Manager, 
the General Manager will inform the CSC coordinator of the board’s decision.  

The CSC will be responsible for preparing an invitation and informing all members 
of the date, time, and description of the event once the event has been approved by 
the CDD board. 

 

Exhibit 2  

Amenity Center Use Application – Member Only form 

Page 13



1 
 

Amenity Center Use Application - Member-Only Event   

 

Event Coordinator name: _______________________________________ 

 

Date of the event: ______/______/______ or alternant _____/_____/_____ 

 

Starting and ending time of the event: _____: _____-_____: _____ 5 hr. Max 

 

Describe the event: 

 ___________________________________________________________ 

  

____________________________________________________________ 

�  Alcohol is allowed at this event. Insurance policy included as an attachment. 

What facility space and equipment will be needed: ___________________ 

____________________________________________________________ 

 

*Signed Event Coordinator: ____________________date______________ 

 

Signed General Manager: ______________________date______________ 

 

CDD Board           �     Approved     

�  Disapproved Reason __________________________________________________________ 

District Manager   �     Approved       

*See additional conditions next page. 
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ADDITIONAL CONDITIONS 

 

During an approved event the CSC agrees to the following policies/rules: 

1. � The CSC Coordinator and other CSC committee members agree that the 
maximum number of occupants as posted will not be exceeded during any 
event. 

2. � The five (5) hour maximum time limit includes setup, teardown, and 
cleanup time. 

3. � No wet bathing suits, towels, or wet clothing are allowed in the space 
being used for an event. 

At the completion of an approved event conducted by the CSC the requesting 
Coordinator assures the following will be adhered to: 

Check List: 

1. � Ensure that all garbage is removed and placed in the appropriate trash bins. 

2. � Remove all displays, favors, or remnants of the event.  

  (No adhesives are permitted on walls or windows). 

3. � Wipe off and restore furniture and other items to their original position. 

4. � Wipe off counters, tabletops and sink area. 

5. � Ensure that no damage has occurred to the Amenity Center Clubhouse 
Rooms and its surrounding property and facilities if used by members at this 
event.    

I have read, and understand, and agree with the rules/ policies set forth in this 
document.  

CSC Coordinator initial _________ 
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GENERAL MANAGER - AFTER EVENT INSPECTION 

Event date:  _____/_____/_____ 

I visually inspected the facility after the event. 

 

� All was found to be as agreed to by the event CSC Coordinator, therefore no 
follow-up is required. Submitted to the District Manager.  Date ____/____/____ 

 

� I found the following condition and have discussed it with the event coordinator: 

 

 

 

 

�  Follow-up is required by the District Manager and/or the Board of supervisors. 

This completed discrepancy inspection form is being forwarded to the District 
Manager and to the CDD Board of Supervisors for their action. 

 

Dated:  ________/________/________ 

 

Signed:  _______________________ Amenity Center Manager 
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MONTECITO CDD 

Agenda Memo 
Date: February 14, 2024 

Subject: Temporary Access Agreements – Review of pending action and processes.  

  

  

 

Person Making Request: Board and Residents 

Requested Board Action: Policy change, see attached. 

Why Request/Change Required (Background Information): See attached. 

Does this impact Governmental requirements? (If so, explain): n/a 

What is changing from the baseline or previously approved Board action? Yes. 

 Describe old item/process: Temporary access easement process. 

 Describe new item/process: See attached. 

What will this change help save or avoid? 

COST: 

 Non-Recurring Cost/Expenses (one time): n/a 

 Recurring Cost (ongoing/maintenance/etc.): Reduction of cost to applicant. 

Funding Source(s): (O/M, Facilities, Capital, Reserve) Applicant. 

Staff Recommendation (if applicable) n/a 

(Attachments: RFP, Proposals, Invoicing, etc) 
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RESOLUTION 2024-___ 
 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF 
THE MONTECITO COMMUNITY DEVELOPMENT 
DISTRICT AMENDING THE ADOPTED RULES, 
POLICIES, AND FEES FOR THE MONTECITO AMENITY 
CENTER TO PROVIDE FOR CONDITIONAL 
TEMPORARY ACCESS OVER DISTRICT PROPERTY 
FOR LIMITED PURPOSES; PROVIDING DIRECTION TO 
DISTRICT COUNSEL AND THE DISTRICT MANAGER; 
PROVIDING FOR CONFLICTS, SEVERABILITY, AND AN 
EFFECTIVE DATE 

 
 
 WHEREAS, the Montecito Community Development District (hereinafter the "District") 
is a local unit of special purpose government created and existing pursuant to Chapter 190, 
Florida Statutes, being situated in the City of Satellite Beach, Brevard County, Florida; and 
 
 WHEREAS, the District owns, operates, an maintains certain lands and recreational 
amenity facilities within the boundaries of the District; and 
 

WHEREAS, on January 19, 2015, pursuant to Resolution 2015-05 the District Board of 
Supervisors approved the Adopted Rules, Policies, and Fees for the Montecito Amenity Center, 
which Rules were subsequently amended on October 29, 2018, pursuant to Resolution 2019-01 
(collectively, the “Rules”), which Rules pertain and govern the use of the District’s lands and 
recreational facilities; and  
 
 WHEREAS, pursuant to Sections 120.54, 120.81, 190.011(5), and 190.035(2), Florida 
Statutes, the District is authorized to adopt and modify rules prescribing the conduct of the 
business of the District, the operation and maintenance of the District lands and facilities; and 
 
 WHEREAS, Chapter 190, Florida Statutes, authorizes the District to prescribe, fix, 
establish, and collect rates, fees and other charges for facilities and services furnished by the 
District; and 
 
 WHEREAS, the District Board desires to amend the section of the Rules entitled, “USE 
OF DISTRICT PROPERTY” to provide for temporary access to residential property owners 
within the District over property owned by the District or for which the District is responsible to 
maintain; and  

 
WHEREAS, it is the intent of the District Board that the Rules amendments provided for 

herein will replace the use of the Temporary Access Easement instrument previously authorized 
and currently utilized pursuant to Resolution 2023-10, adopted July 12, 2023; and  
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 WHEREAS, the Board finds and determines that these Rules amendments will be a cost 
and time savings for the District and will make it much easier and more efficient for residential 
property owners to secure access over District property interests in order to make improvements 
to their properties where such access is required; and   
 

WHEREAS, the District advertised a public hearing for _________________, 2024, in 
order to hear and receive comments on the proposed changes and additions to the Rules pursuant 
to the requirements of Chapter 120, Florida Statutes; and  

 
WHEREAS, after the duly advertised public hearing held on ________________, 2024 

the District Board of Supervisors has determined that it is in the best interests of the District and 
the residents of and visitors to the District to adopt the amendments, changes, revisions, 
additions and deletions to the Rules as provided herein, and to incorporate the same into an 
updated version of the Adopted Rules, Policies, and Fees for the Montecito Amenity Center. 

  
 NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS 
OF THE MONTECITO COMMUNITY DEVELOPMENT DISTRICT, THAT: 
 

Section 1. The above recitals are true and correct and are incorporated in and adopted 
as part of this Resolution. 

 
Section 2.  The section of the Rules, entitled “USE OF DISTRICT PROPERTY,” is 

amended, as follows: 
 

USE OF DISTRICT PROPERTY   
 

(1) No trash, debris, lumber, metals, bulk materials, garbage or other waste 
material or refuse shall be kept, placed, stored and/or allowed to accumulate 
on any part of the District Pproperty, except building material during the 
course of any previously approved residence improvement by the Master 
Homeowners Association, Single Family Homeowners Association and/or 
Townhomes Association, as set forth in the covenants of the respective 
Homeowners Association.  

 
(2) The misuse, disabling, modification, tampering, interference of any 
District property, including, but not limited to irrigation pumps, timers, 
valves, gates, security system, air conditioning system and controls, pool 
pumps and systems, furniture, kitchen equipment, decorations, lighting and 
lighting controls, internet, audio visual equipment, fitness equipment, 
playground facilities, District’s rights-of-way, road verge, District’s 
landscaping, and District’s signage is strictly prohibited.      

 
(3)  Temporary Access for purposes of approved residence improvement.  A 
Property Owner may request permission, for a limited time period, to utilize 
District property for purposes of ingress and egress in order to access the 
residential property of said Property Owner to accommodate the installation or 
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construction of a residential improvement (i.e. the Property Owner requests 
the use of District property for purposes of ingress and egress in connection 
with the installation of a paver deck in Property Owner’s backyard).  The 
District may grant such permission to the Property Owner under the following 
conditions: 
 
a. Property Owner completes and executes a Montecito CDD Temporary 

Access Request Form and Agreement (the “Request Form”) agreeing to all 
terms of the Request Form, and Property Owner delivers the same with all 
required back-up documentation and information required by this section 
to the District (the Request Form can be obtained from and all submittals 
required by this section shall be made to the General Manager of the 
Montecito Beach Club Amenity Center (the “General Manager”) or to the 
individual otherwise designated by motion of the Board); and 

b. Property Owner has secured and submits to the General Manager written 
approval from the architectural review board (ARB) having jurisdiction 
for the improvements proposed to the real property of Property Owner; 
and 

c. Property Owner provides the General Manager with a detailed description 
of the proposed work to be performed for the improvements, the location 
of the work and improvements, and the estimated time to complete the 
improvements; and 

d. Property Owner provides the General Manager with a detailed sketch or 
drawing (engineering plans or survey is not required) of the location of the 
District property (the “Ingress/Egress Area”) that the Property Owner is 
seeking to utilize for purposes of ingress and egress in order to facilitate 
the improvements proposed to the real property of Property Owner; and  

e. Property Owner provides the General Manager proof of ownership of the 
real property of Property Owner; and  

f. Property Owner pays a deposit to the District in the amount of $________ 
made payable to the Montecito Community Development District, which 
deposit will be deposited by the District, and after Property Owner 
completes the improvements that are the subject of the Request Form, the 
deposit shall be returned to the Property Owner minus any costs incurred 
by the District to repair or replace damages to any property or facilities of 
the District arising out of or in any way connected to Property Owner’s 
use of the Ingress/Egress Area or District property. Any damages in excess 
of the deposit amount shall be the responsibility of the Property Owner 
and shall be paid to the District within thirty (30) days of an invoice for 
the same being sent to Property Owner at the address set forth on the 
Request Form.  After the subject improvements are completed or the 
Property Owner informs the District that the subject improvements will 
not be made, the District will return the remaining deposit amount within 
sixty (60) days of the Property Owner’s request to the General Manager 
for an inspection; and  
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g. The Request Form has been executed by the Property Owner, which shall 
include all lawful fee simple owners of the residential property (i.e. if the 
husband and wife are owners pursuant to the deed of ownership, both the 
husband and the wife must sign the Request Form); and   

h. The Ingress/Egress Area shall be no more than ten (10’) wide, unless 
otherwise specified as a special condition by the General Manager on the 
approved Request Form; and  

i. The permission to use the Ingress/Egress Area for purposes of access, 
ingress and egress is limited to one hundred eighty (180) days from the 
date the General Manager executes the Request Form; and 

j. For purposes of this section, the permission to use the Ingress/Egress Area 
is limited to the Property Owner and Property Owner’s agents, assigns, 
employees and independent contractors, for which Property Owner shall 
be fully responsible; and  

k. Property Owner agrees to be responsible for any damages to the 
Ingress/Egress Area and to any District property or facilities arising out of 
the use of Ingress/Egress Area as permitted pursuant to this section; and 

l. Nothing in this section or in the Request Form shall be construed to grant 
Property Owner any permission or authorization to use any portion of 
District property other than the Ingress/Egress Area, and such permission 
does not extend to any other District property, privately owned property, 
or lot of the Property Owner’s neighbors or other owners in the vicinity of 
Property Owner’s property; and 

m. Property Owner shall be responsible for securing all required permits from 
the City of Satellite Beach, the applicable homeowner’s association, or 
any governmental entity having jurisdiction over the improvements 
proposed or made to the property of Property Owner. 

 
(4) Any violation of this section shall invoke the Suspension and Termination 
of Privileges section set forth herein and subject the violator to the imposition of 
costs and administrative fees for the removal of offending items and repairs or 
replacement of any District property damaged.    

  
Section 3. Direction to District Counsel.  District Counsel is directed to incorporate 

the amendments, changes, revisions, additions and deletions provided herein to create an updated 
version of the Adopted Rules, Policies, and Fees for the Montecito Amenity Center, and to 
circulate the same to the District Manager. 

 
Section 4. Direction to District Manager.  The District Manager is hereby directed to 

take all actions consistent with this Resolution.  The District Manager shall include this adopted 
Resolution as part of the Official Records of Proceeding of the District, distribute the Rules as 
appropriate to affected parties and in accordance with Chapters 120 and 190, Florida Statutes, 
and post the Rules, as updated pursuant to this Resolution, on the District’s website. 

 
Section 5. Conflicts.  All motions, resolutions or parts of motions or resolutions in 

conflict herewith are hereby repealed to the extent of such conflict.  Specifically, Resolution 
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2018-04 and Resolution 2023-19, previously adopted by the Board shall be of no further force 
and effect. 
 
 Section 6. Severability.  If any section, paragraph, clause or provision of this 
Resolution shall be held to be invalid or ineffective for any reason, the remainder of this 
Resolution shall continue in full force and effect, it being expressly hereby found and declared 
that the remainder of this Resolution would have been adopted despite the invalidity or 
ineffectiveness of such section, paragraph, clause or provision. 
 

Section 7. Effective Date. This Resolution shall take effect immediately upon its 
adoption. 

 
 
PASSED AND ADOPTED in Public Session of the Board of Supervisors of the 

Montecito Community Development District, this _____ day of ____________, 2024 (the 
“Effective Date”). 

      MONTECITO COMMUNITY 
Attest:      DEVELOPMENT DISTRICT 
 
 

 
              
Frank Sakuma, Secretary   Catherine LeCesne, Chairperson 
      Board of Supervisors 
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MONTECITO CDD 
TEMPORARY ACCESS REQUEST FORM AND AGREEMENT 

 
Property Owner(s): ________________________________________________________ 
 
Property Owner’s property address within CDD:  ________________________________ 
                    Satellite Beach, Florida 32937 
  

Parcel ID (from Brevard County Property Appraiser): ______________________ 
Lot #________, Plat of ________________________ (Plat Book ____, Page___) 
 

Property Owner’s Home Address (if different from above):_________________________ 
       ______________________________ 
       ______________________________ 
 
Proposed improvement(s) to Property Owner property (the “Improvements”): 
 
Describe improvements: ____________________________________________________ 
 
Location of Improvements (i.e. rear yard, side yard):______________________________ 
 
Estimated Completion Date: _________________________________________________ 
 
Special Conditions requested by Property Owner:________________________________ 

(not approved unless identified as part of the approval on page 4 hereof) 
 
Montecito CDD Property (“District Property”) over which Property Owner requests temporary 
access (identify each parcel by Parcel ID and legal description (by Plat), as identified by the 
Brevard County Property Appraiser: 
 

Parcel ID (from Brevard County Property Appraiser): ______________________ 
Tract ________, Plat of ________________________ (Plat Book ____, Page___) 
 

 And 
 

Parcel ID (from Brevard County Property Appraiser): ______________________ 
Tract ________, Plat of ________________________ (Plat Book ____, Page___) 

 
Property Owner to attach detailed sketch/drawing identifying the portion(s) of District Property 
that the Property Owner is requesting access over (the “Ingress/Egress Area”), as limited by the 
Adopted Rules, Policies, and Fees of the Montecito Amenity Center. 
 
Property Owner, by executing this Montecito CDD Temporary Access Request Form and 
Agreement (the “Request Form”) hereby consents to, acknowledges, and agrees as follows: 
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1. Property Owner has read, understands, and hereby agrees to abide by and be 
responsible as provided in the section of the Adopted Rules, Policies, and Fees for the Montecito 
Amenity Center, entitled “USE OF DISTRICT PROPERTY,” a copy of which is attached to and 
made a part of this Request Form as Exhibit A.   

 
2. Upon acceptance of this Request Form by the General Manager of the Montecito 

CDD, the Montecito CDD hereby grants to Property Owner a temporary, non-exclusive 
easement over, upon, under, through, and across the portions of Ingress/Egress Area, as shown in 
the attached sketch/drawing attached hereto and made a part hereof as Exhibit B, for the purpose 
of Property Owner gaining access to the Property Owner’s Property (as described above) for the 
purpose of constructing the Improvements. The Property Owner agrees and acknowledges that, 
while the Montecito CDD believes that it is the lawful owner of or is the responsible 
maintenance entity  of the Ingress/Egress Area, the Montecito CDD has not verified such 
ownership and makes no representations or warranties regarding such ownership.  It shall be the 
Property Owner’s responsibility to confirm property-ownership to ensure that Property Owner is 
not using property over which it has not been granted legal access.  Additionally, Property 
Owner agrees and acknowledges that the Montecito CDD makes no representations or warranties 
that the Ingress/Egress Area is wide enough or suitable for the Property Owner’s needs.  To the 
extent there is any discrepancy in ownership or if the Ingress/Egress Area is not wide or large 
enough or otherwise suitable for the Property Owner’s needs, the Property Owner, on behalf of 
Property Owner and its contractors, agents, employees, and assigns, assumes any and all risk and 
liability associated with trespassing or any other unauthorized use of such property.   Nothing 
herein shall be interpreted or construed to grant any easement or other rights, temporary or 
otherwise, over any property other than the Ingress/Egress Area.  

 
3. Property Owner agrees to indemnify and hold the Montecito CDD, its officers, 

agents, and employees harmless from and against any and all damages, losses or claims, 
including but not limited to legal fees and expenses, to the extent that such damages, losses or 
claims arise out of or are in any way connected with the acts, omissions or negligence in the use 
of the Ingress/Egress Area or other lands or with respect to the installation or construction of the 
Improvements by Property Owner, Property Owner’s agents, employees or independent 
contractors. 

 
4.  In the event that Property Owner, Property Owner’s employees, agents, 

assignees, or contractors (or their subcontractors, employees or materialmen) cause damage to 
the Ingress/Egress Area or any of the improvements or facilities located within the 
Ingress/Egress Area or causes damage to the District Property or the Montecito CDD’s other 
property or any improvements or facilities located thereon, in the exercise of the rights granted 
herein, Property Owner shall be responsible for any and all such damages. Property Owner, at 
Property Owner’s sole cost and expense, agrees to commence and diligently pursue the 
restoration of the same and the improvements so damaged to as nearly as practical to the original 
condition and grade, including, without limitation, repair and replacement of any landscaping, 
hardscaping, plantings, ground cover, irrigation systems, roadways, driveways, sidewalks, 
parking areas, fences, walks, utility lines, stormwater facilities, pumping facilities, pumps and 
other structures, within thirty (30) days after receiving written notice of the occurrence of any 
such damage.  Property Owner shall allow no lien to attach to the Ingress/Egress Area or any 
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improvements located on said property, the District Property, or the Montecito CDD’s other 
property arising out of work performed by, for, or on behalf of Property Owner.    Property 
Owner shall be fully responsible for any damages to Montecito CDD-owned or private property 
arising out of or in any way connected with Property Owner’s exercise of the rights granted 
herein.  Further, nothing herein shall be construed or interpreted to require the Montecito CDD to 
move or remove any of its facilities, including, but not limited to, irrigation lines, fencing, and 
landscaping, located within the Property Owner’s Property or the District Property.  Property 
Owner shall be responsible and liable for any and all costs associated with the moving, removal, 
or damages to such facilities.  Property Owner understands and acknowledges that Property 
Owner is responsible for the acts, omissions, and negligence of Property Owner’s agents, 
including any contractors or subcontractors performing work or providing services on behalf of 
Property Owner or at the Property Owner’s direction. 

 
5. NOTHING HEREIN PURPORTS TO GRANT PROPERTY OWNER ANY 

PERMISSION OR AUTHORIZATION TO UTILIZE ANY PORTION OF ANY PROPERTY 
OTHER THAN THE INGRESS/EGRESS AREA. THE APPROVAL DOES NOT GRANT 
ANY PERMISSION FOR USE OR ACCESS OVER ANY OTHER PRIVATE LOTS OR 
OTHER PROPERTIES OF THE MONTECITO CDD OR OTHERWISE. PROPERTY OWNER 
SHALL BE RESPONSIBLE TO SECURE THE PERMISSION OR AUTHORIZATION TO 
UTILIZE ANY SUCH OTHER PROPERTY AS NEEDED. 

 
6. In the event that the Montecito CDD seeks to enforce this Request Form by court 

proceedings or otherwise, then the Montecito CDD, if the prevailing party, shall be entitled to 
recover all fees and costs incurred, including reasonable attorneys' fees and costs for trial, 
alternative dispute resolution or appellate proceedings.  Venue for purpose of any litigation or 
other proceedings shall be Brevard County, Florida.  
 
 
 
 
 
 
 
 
 

[the remainder of this page intentionally left blank] 
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WITH THE SUBMITTAL OF THIS REQUEST FORM to the Montecito CDD, the 
Property Owner consents, acknowledges and agrees to the provisions of this Request Form and 
the section of the Adopted Rules, Policies, and Fees of the Montecito Amenity Center, entitled 
“USE OF DISTRICT PROPERTY.” 
 
PROPERTY OWNER(s): 
 
________________________________  __________________________________ 
 
Print name:_______________________  Print name: ________________________ 
 
Date: ___________________________  Date: _____________________________ 
 
 
MONTECITO CDD (area below to be completed by the General Manager of the Montecito CDD): 
 
Date initial submittal of Request Form received by General Manager: _______________ 
 
_______ (GM Initial)     Deposit Received 
 
_______ (GM Initial)     Proof of Ownership Received 
 
_______ (GM Initial)     ARB Approval Received 
 
_______ (GM Initial)     Sketch/Drawing of Ingress/Egress Area Received 
 
_______ (GM Initial)     Insurance Certificate (Montecito CDD as additional insured) Received 
 
_______ (GM Initial for approval or N/A)     Special Conditions approved  
 

The General Manager of the Montecito Beach Club Amenity Center of the District 
hereby finds that this Request Form is complete and is approved.  Upon execution by the General 
Manager, this shall constitute an agreement between the Montecito CDD and the Property 
Owner.  Temporary access over the Ingress/Egress Area shall expire 180 days from the date of 
approval. 
 
       _________________________________ 
 
       Print name: _______________________ 
         
       Title:____________________________ 
      
       Date Approved: ___________________ 
 
 Upon approval of this Request Form, the General Manager shall transmit the Request Form, all exhibits 
and required back-up documentation thereto to the District Manager of the Montecito CDD. 
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Exhibit A 

 
Adopted Rules, Policies, and Fees for the Montecito Amenity Center 

 
USE OF DISTRICT PROPERTY 

 
[to be added once adopted] 
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Exhibit B 

 
Ingress/Egress Area 
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RESOLUTION 2024-02 
 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF 
THE MONTECITO COMMUNITY DEVELOPMENT 
DISTRICT UPDATING AND REPLACING THE AMENITY 
CENTER RENTAL ROOM APPLICATION IN THE 
ADOPTED RULES, POLICIES AND FEES FOR THE 
MONTECITO AMENITY CENTER WITH A REVISED 
AMENITY CENTER RENTAL ROOM APPLICATION; 
PROVIDING DIRECTIONS TO DISTRICT STAFF; AND 
PROVIDING FOR CONFLICTS, SEVERABILITY, AND AN 
EFFECTIVE DATE 

 
 
 WHEREAS, the Montecito Community Development District (hereinafter the "District") 
is a local unit of special purpose government created and existing pursuant to Chapter 190, 
Florida Statutes, being situated in the Satellite Beach, Brevard County, Florida; and 
 
 WHEREAS, the District owns and operates certain recreational amenity facilities within 
the district, including but not limited to a clubhouse, swimming pool, and playground area 
(herein the “Amenity Center”); and 
 
 WHEREAS, the District Board of Supervisors has determined that it is necessary to 
update and replace the Amenity Center Rental Room Application that is attached as Exhibit B to 
the Adopted Rules, Policies and Fees for the Montecito Amenity Center; and  
 

WHEREAS, pursuant to Sections 190.011(5), Florida Statutes, the District is authorized 
to adopt and modify rules and policies prescribing the conduct of the business of the District and 
the operation and use of the Amenity Center; and 
 
 WHEREAS, the rules governing the use of the Amenity Center and other District 
improvements as set forth in the Adopted Rules, Policies, and Fees for the Montecito Amenity 
Center (last revised pursuant to Resolution 2019-01) are not impacted by this Resolution or 
action by the District Board of Supervisors, as this Resolution has the effect of replacing the 
Amenity Center Rental Room Application only; and  

 
 WHEREAS, the Board of Supervisors finds that it is necessary to replace the Amenity 
Center Rental Room Application in order to provide for the orderly operation and maintenance 
of the Amenity Facilities. 

  
 NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS 
OF THE MONTECITO COMMUNITY DEVELOPMENT DISTRICT, THAT: 
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 Section 1. Recitals.  The above recitals are true and correct and are incorporated in 
and adopted as part of this Resolution. 
 
 Section 2. The Amenity Center Rental Room Application form attached as Exhibit B 
to the Adopted Rules, Policies, and Fees of the Montecito Amenity Center is hereby replaced, in 
its entirety, with the updated and revised Amenity Center Rental Room Application form 
attached hereto and made a part hereof as Exhibit A to this Resolution. 
 

Section 3. Direction to District Staff.  District Counsel is directed to incorporate the 
amendments, changes, revisions, additions and deletions provided for herein and in prior 
resolutions to create an updated version of the Adopted Rules, Policies, and Fees of the 
Montecito Amenity Center and to circulate the same to the District Manager. The District 
Manager shall include said Adopted Rules, Policies, and Fees of the Montecito Amenity Center, 
along with this adopted Resolution, as part of the Official Records of Proceeding of the District, 
distribute the same as appropriate, and post the same on the District’s website.  The District 
Manager is hereby further directed to take all actions consistent with this Resolution.   

 
Section 4. Conflicts.  All motions, resolutions or parts of motions or resolutions in 

conflict herewith are hereby repealed to the extent of such conflict.   
 
 Section 5. Severability.  If any section, paragraph, clause or provision of this 
Resolution shall be held to be invalid or ineffective for any reason, the remainder of this 
Resolution shall continue in full force and effect, it being expressly hereby found and declared 
that the remainder of this Resolution would have been adopted despite the invalidity or 
ineffectiveness of such section, paragraph, clause or provision. 
 

Section 6. Effective Date. This Resolution shall take effect immediately upon its 
adoption. 

 
 
PASSED AND ADOPTED in Public Session of the Board of Supervisors of the 

Montecito Community Development District, this 14th day of February, 2024 (the “Effective 
Date”). 

      MONTECITO COMMUNITY 
Attest:      DEVELOPMENT DISTRICT 
 
 

 
              
Frank Sakuma, Secretary   Catherine LeCesne, Chairperson 
      Board of Supervisors 
 
 
Exhibit “A” – (revised) Amenity Center Room Rental Application 
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Exhibit A 
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Exhibit B:  Amenity Center Rental Room Application 
 

MONTECITO AMENITY CENTER RENTAL ROOM APPLICATION 
 

Name:___________________________ Today’s Date: __________ ______________________________  
Street Address: ___________________________________________________ ___  ____________________________________ _ 
Daytime Phone: __________________________________________ ____________  _____________________________________  
Intended Use: Estimated Attendance_ __________________________________  
Date of Event: ______________ Time (5hr max.)_______ to _______ 
RENTAL COST (Non-Refundable) FEE AMOUNT $50.00, $100.00 or $150.00  CHECK #________   
RENTAL DEPOSIT COST  FEE AMOUNT $400.00     CHECK #________   
RENTAL DEPOSIT w/ ALCOHOL FEE AMOUNT $500.00     CHECK #________   
I agree to indemnify and hold harmless the Montecito Community Development District, and its agents, supervisors, 
officers, directors, employees, and staff from any and all liability, claims, actions, suits, or demands by any person, 
corporation, or other entity, for liability, claims, actions, suits, or demands by any person, corporation, or other entity for 
injuries, death, property damage of any nature arising out of or in connection with the use of the Amenity Center. Nothing 
herein shall constitute or be construed as a waiver of the District’s sovereign immunity granted pursuant to Section 768.28, 
Florida Statutes. 
I have read, understand, and agree to abide by all policies and rules of the District governing the Amenity Center.  
Failure to adhere to the District’s policies and rules may result in the suspension or termination of any privileges to use the 
facility.  I also understand that I am financially responsible for any damages caused by me, my family members, and my 
guests.  If requested, I will obtain an event insurance policy naming the Montecito Community Development District, and 
their agents, supervisors, officers, directors, employees, and staff as additional insured. 
 
____________________________________________________  _____________________ 
Signature of Authorized User       Date 

 
Please initial by each: 
 
1.______ There is a maximum Capacity of 76 for the Montecito Amenity Center Room (75 attendees, plus a paid 

attendant if necessary).  Residents must inform their guests that once the scheduled party is completed, all 
guests are requested to exit. 

 
2.______ The rental fee is Fifty Dollars ($50.00) for up to 25 guests, One Hundred Dollars ($100.00) for 26 through 50 

guests, and One Hundred Fifty Dollars ($150.00) for 51 through 75 guests.  Checks need to be made payable to 
MONTECITO CDD. 

 
3.______   All fees and deposits are required to be paid Seven (7) days prior to the event. 
 
4.______ The five (5) hour maximum time limit includes setup and cleanup time.  Please schedule accordingly. 
 
5.______ The five (5) hour maximum time limit applies to all guests in attendance.  Once party is complete, all guests 

are required to exit.  Standard guest policy applies outside scheduled reservation. 
 
6.______ No wet bathing suits, towels, or clothing is allowed in the rental room or on the furniture. 
 
7.______ A refundable security deposit in the amount of Four Hundred Dollars ($400.00) shall be provided for the 

Montecito Amenity Center Room, made payable to MONTECITO CDD.  If alcohol is authorized, a refundable 
security deposit in the amount of Five Hundred Dollars ($500.00) shall be provided for the Montecito Amenity 
Center Room. 

 
8.______ All deposit and Fee checks will be deposited prior to event. The refund check will be processed within 7 to 10 

business days after a complete clean-up inspection by District Staff has taken place without incident. 
 
Circle -   Yes or No Is alcohol being served at your party? (Additional insurance coverage is required if alcohol is 

going to be provided, and approval by the District Manager is required.) 
 
9.______ Additional fees may be assessed if the clean up is incomplete or if event is not kept within the identified times. 
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10.______ Additional Staff Fees may apply if rental is outside of clubhouse site manager’s hours. 
 
Circle -   Yes or No  Are there any outside vendors being hired for your event?  If yes, please furnish the 

Management Office with the proper Certificate of Insurance naming the Montecito Community Development 
District as additionally insured. 

 
11.______  I have read and understand the Amenity Center Rental Policies. 
 
12.______  Game room and pool are not included as part of the Montecito Center Room rental.  
 
13.______  In accordance with the Adopted Rules, Policies, and Fees of the Montecito Amenity Center, any unscheduled 

events or parties held in the Montecito Amenity Center Room without prior written approval of the District 
shall be a violation of said rules and may result in a suspension of Amenity Center privileges in accordance 
with said rules.  

 
14.______  Event insurance is required if alcohol is being served.  Insurance can be obtained through a provider of your 

choice or through www.Theeventhelper.com  
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Estimate
Date

1/10/2024

Name / Address

Montecito
208 Montecito Dr
Satellite Beach, FL

JRG Specialty Finishes
1098 Camden Ave NW

Palm Bay, FL 32907

Project

entry door

Total

Description Total

Front Door Restoration

Sand full door, extra sand where needed
Apply topical penetrating stain to match existing

2 coats clear coat Helmsman Exterior UV Protective

Paint bullets and cage for peak through door Rustoleum Oil Black

750.00

Please see Terms and Conditions Policy sent along with your estimate.  Thank you

$750.00
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MONTECITO CDD 

Agenda Memo 
Date: February 14, 2024 

Subject: Weatherproof Wall Mounted Exterior Signs 

  

  

Person Making Request (Board Supervisor, Homeowner, Staff, Vendor): Board  

Requested Board Action: Approve the purchase of two (2) weatherproof wall mounted signs, 
and authorize their installation at the exterior of each entrance to the community. 

Why Request/Change Required (Background Information): During the public meeting on 
January 10th the Board directed staff to come back with recommendations for exterior signage 
to allow for notices to the community.  

Does this impact Governmental requirements? (If so, explain): No. 

What is changing from the baseline or previously approved Board action? 

 Describe old item/process: No exterior signage. 

 Describe new item/process: Weatherproof exterior signs to allow for notices to be 
posted. 

What will this change help save or avoid? May help to communicate information to residents 
and guests. 

COST: Non-Recurring Cost/Expenses (one time): $245.79 + installation  

 Recurring Cost (ongoing/maintenance/etc.): May require cleaning. 

Funding Source(s): (O/M, Facilities, Capital, Reserve) O/M “Common Areas, Right of Ways 
and Perimeter Walls” 

Staff Recommendation (if applicable) Attached 

(Attachments: RFP, Proposals, Invoicing, etc) 
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MONTECITO CDD 

Agenda Memo 
Date: February 14, 2024 

Subject: Facility Use Agreement (Expired) w/HOAs.  

  

  

 

Person Making Request: Staff 

Requested Board Action: Consider a new facility use agreement with the HOAs. The prior 
agreement has expired. 

Why Request/Change Required (Background Information): See attached. 

Does this impact Governmental requirements? (If so, explain): n/a 

What is changing from the baseline or previously approved Board action?  

 Describe old item/process: No-fee use of facility for HOA meetings. 

 Describe new item/process: To be determined 

What will this change help save or avoid? 

COST: 

 Non-Recurring Cost/Expenses (one time): n/a 

 Recurring Cost (ongoing/maintenance/etc.): Possible loss of reservation revenue. 

Funding Source(s): (O/M, Facilities, Capital, Reserve) Applicant, if charged. 

Staff Recommendation (if applicable) n/a 

(Attachments: RFP, Proposals, Invoicing, etc) 
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MONTECITO CDD 

Agenda Memo 
Date: February 14, 2024 

Subject: Artesian Well Discharge Header Reconfiguration 

  

  

 

Person Making Request (Board Supervisor, Homeowner, Staff, Vendor): Staff 

Requested Board Action: Consider proposal from Hoover to repair artesian well. 

Why Request/Change Required (Background Information): Repair. 

Does this impact Governmental requirements? (If so, explain): n/a 

What is changing from the baseline or previously approved Board action? n/a 

 Describe old item/process:  

 Describe new item/process: 

What will this change help save or avoid? 

COST: 

 Non-Recurring Cost/Expenses (one time):$7,332.66 

 Recurring Cost (ongoing/maintenance/etc.): unknown future maintenance costs 

Funding Source(s): (O/M, Facilities, Capital, Reserve) O/M 

Staff Recommendation (if applicable)  

(Attachments: RFP, Proposals, Invoicing, etc) 
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Proposal#
Proposal Date:
Valid Until:

SPN101195
2/6/2024
3/7/2024

2801 N. Powerline Road
Pompano Beach, FL 33069
Tel 954-971-7350 Fax 954-975-0791

Customer # 5502
Montecito Community Development District
208 Montecito Drive

Satellite Beach, FL 32937
Tel: 321-777-9460 Fax:

Job Site: 5062
Montecito Refill Assembly
674 Mission Bay Dr
Satellite Beach, FL 32937
Tel:  --  Contact: Tina Campbell
Model#

Nature of Service:

I/O - Artesian Well Discharge Header Reconfiguration

The following proposal is per your request to review the current operating conditons and components for the artesian 
well refill located at the west irrigation pump station (ID# 8721) and provide a solution prevent refill activity when the 
lake is at the desired control elevation. The current set up is such that everything is required to (attempt to) work 
hydraulically as there is no incoming power to this pumpless well. While that may have been adequate back in 2017, 
that set up is reportedly no longer functioning.

In order to provide a feasible, yet economically viable option for this low producing augmentation source, we have 
reviewed taking power and pressure from the irrigation pump station and installing a shut-off valve (same that is used 
on the pump station).on the discharge header as a means to be able to reliably control the on/off of water into the 
pond when the well is producing.

Hoover proposes the following -

 Install a new conduit/wire run from the # 8721 control panel along the concrete pads to the well discharge 
header.
 Furnish and install a small panel to house all of the required electrical components for the float tree and shut 
off valve operation.
 Furnish and install a new 2" discharge header section with a new 2" flow meter with a 2" Dorot 100 shut-off 
valve with a 120V solenoid for electrical/hydraulic open/close operation from a newly installed float tree 
circuitry and new dual floats in the water*.
 Leave existing 3" hydrometer for contrinued reporting needs.

*If the existing dual floats operate as designed, we will re-use those and SUBTRACT $678 from the final invoice.

Sub Total: $7,332.66

_____________________________
Grand Total: $7,332.66

TERMS: Full payment is due upon receipt of invoice.  Interest will be due and shall accrue at the rate of 1-1/2% 
per month compounded on any overdue amount.  Collection costs, including attorney's fees, will be due in the 
event of nonpayment.  Warranty of parts and workmanship for one year from date of installation in accordance 
with Hoover standard Warranty Terms and Conditions.  Hoover will use care, but is not responsible for the repair 
of hardscape, non-located customer owned utilities, or landscape damaged in the course of performing work and 
accessing work areas. 

Proposal
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Proposal#
Proposal Date:
Valid Until:

SPN101195
2/6/2024
3/7/2024

2801 N. Powerline Road
Pompano Beach, FL 33069
Tel 954-971-7350 Fax 954-975-0791

Accepted By: Accepted By: 
Hoover Pumping Systems, Corp. Montecito Community Development District

__________________________ __________________________
Nathan Dreher Signature/ Printed Name/ Date

Proposal
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 GM-04 
08/2021 

 

MANAGER’S REPORT MONTECITO CDD 
  
 

Informational/Action Items completed: 
 

1. General Admin, Maintenance, and repairs 
a. The following items were addressed/ scheduled/ repaired: 

i. Batteries replaced in all pull stations at clubhouse.   
ii. Vehicle Gate timers repaired. 

iii. Solar up lights installed at exterior wall. 
iv. No parking signs installed in SFH. 
v. All kitchen appliances are installed in the clubhouse.  

vi. Completed monthly emergency light check in the clubhouse. 
vii. Changed lock on kitchen door in clubhouse.  

viii. Repaired door hinge in game room. 
ix. Ordered Vehicle gate remotes.   
x. Poinciana Tree’s removed, stumps grinded down, mulch replaced.   

xi. Water meter readings completed and sent to district engineer.   
xii. Installed bushes at well area on Montecito.   

xiii. Pool cushions deep cleaned by Coverall. 
xiv. Park bench inspection completed.  
xv. Weekly landscaping meetings completed. 

xvi. Coordinated with HOA on monthly meeting schedule.    
 
2. Vesta Ticket system –  

a. All work orders answered and actioned as needed.  
b. Ticket report included in GM weekly report.  
c.    How to guide located under resources on website.  

3. Parking Violations – Records. 
a.   Violations are updated weekly, printed, and placed in binder for recording 

purposes.   
4. Pictures of violations are stored in “car violations” folder and stored on drive. 
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MONTECITO CDD 

Agenda Memo 
Date: February 14, 2024 

Subject: Refund Request / Amenity Center Reservation / Laura Halsey 

  

  

 

Person Making Request (Board Supervisor, Homeowner, Staff, Vendor): Homeowner 

Requested Board Action: Refund of $50.00 reservation fee. 

Why Request/Change Required (Background Information): Attached. 

Does this impact Governmental requirements? (If so, explain): n/a 

What is changing from the baseline or previously approved Board action? n/a 

 Describe old item/process:  

 Describe new item/process: 

What will this change help save or avoid? n/a 

COST: 

 Non-Recurring Cost/Expenses (one time): $50.00 

 Recurring Cost (ongoing/maintenance/etc.): $0 

Funding Source(s): (O/M, Facilities, Capital, Reserve) O/M 

Staff Recommendation (if applicable): n/a 

(Attachments: RFP, Proposals, Invoicing, etc) 
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2 

Hello,  on December 16, 2023 I had a graduation party scheduled. 

 

When we arrived, we noticed there was no appliances in the kitchen, and I was very upset. The 
only appliance that was there was the oven. After speaking with the manager, he called 
someone to help take the fridge  from one side of the clubhouse and bring it through to the 
kitchen. My husband had to help because they couldn’t fit it through. My husband had to tell 
them they had to take the doors off so that took time away from decorating and my husband had 
to help.  I was very upset because I expected a fridge to be there all ready to go like the 
other parties I have had in the past. I was unable to store our food because the fridge was not 
cool enough. My husband had to go home to heat up the tortillas for our party, because there 
was no microwave and I could not heat them in the oven, because they needed to be 
microwaved.  

 

The bottom line is, I’m requesting my $50 back because I feel the kitchen should’ve been fully 
equipped for our party and I wasn’t informed that they weren’t there. I would have made other 
arrangements to my menu for the party. Catherine said there was a microwave somewhere but 
if it was in the closet, I was unaware. There was no microwave in sight  and that is not my 
responsibility to go hunt through closets looking for a microwave to plug-in while I am busy 
setting up for my daughter's party. 

 

I am requesting my $50 back. Thank you,  

Laura Halsey,  

90 Clemente Dr. 
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I'm not confused at all. You made your rental arrangements with Denisse, the General Manager at the time, who stated in her ema
forth" at the January BoS meeting — when it was her "job" to do just that since she was there and aware of your concerns.

Our current GM, Tina Campbell provided the correct direction and appropriate response after Denisse forwarded your email to her

Based on your texts and most recent email, you seem to be operating under the assumption that I can provide a refund. As I have a
unilateral authority to simply give you a refund or a credit — that is determined by the Board of Supervisors.

Please do not conflate my statement of facts as opposition. Again, since attending a meeting is an issue, your options are to either s
addressing the Board and/or the District Manager or I can submit all of your emails in its place — your choice. Please let me know.
be placed on the February 14th agenda for Board consideration.

Thank You.

≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑

C. LeCesne,MD ⁄MPH
Chair | Montecito CDD Board of Supervisors
208 Montecito Dr, Satellite Beach, FL 32937
Ph:  520.990.5553
Fax:  321.541.9159
Email: clecesne@montecitocdd.org
Website: www.MontecitoCDD.org

CONFIDENTIALITY NOTICE : This electronic message is intended to be viewed only by the individual(s) or entity to whom it is addressed. It may contain information that is privile
disclosure under applicable law. Any dissemination, distribution or copying of this communication and/or attachments and images is strictly prohibited without consent or prior p
this message is not the intended recipient, or the employee or agent responsible for delivering the message to the intended recipient, or this communication was received in erro
original message along with any copies of it from your computer and email system immediately.

On Jan 25, 2024, at 19:42, Laura Halsey <laura.halsey1@gmail.com> wrote:

I’m not sure why you are confused. We rented the clubhouse under the impression that the appliances were all in working order and ava
available to us, then someone should have kindly emailed us and let us know then I would’ve made other arrangements and brought a co
brought my own microwave from my work. My husband and I work during the day. We are unable to attend morning meetings. We get ho
please let me know what I need to do.

We did not have enough ice for our drinks in our cooler or the cold items that I would have liked to have iced in the kitchen. A microwave
Maybe it was in a closet. Maybe the maintenance man should have just gotten it for us and hooked it up. That’s not my job.

I rented the clubhouse for a party for my daughter. I don’t care what time the fridge was installed. It had no ice nor was cool enough to s
want my 50.00 back for not having a proper well equipt kitchen like advertised  I couldn’t heat up my items in the oven. They were items

Laura Halsey

Sent from my iPhone

On Jan 25, 2024, at 2:41PM, C LeCESNE, MDꤷMPH <clecesne@montecitocdd.org> wrote:
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Ms. Halsey—  

I'm not sure why you didn't get my email.  The below email was sent to you with copy to management this past Tuesday.  Per your
attached), please confirm receipt of this email.

Thank You.
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≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑

C. LeCesne,MD ⁄MPH
Chair | Montecito CDD Board of Supervisors
208 Montecito Dr, Satellite Beach, FL 32937
Ph:  520.990.5553
Fax:  321.541.9159
Email: clecesne@montecitocdd.org
Website: www.MontecitoCDD.org

CONFIDENTIALITY NOTICE : This electronic message is intended to be viewed only by the individual(s) or entity to whom it is addressed. It may contain information that is priv
disclosure under applicable law. Any dissemination, distribution or copying of this communication and/or attachments and images is strictly prohibited without consent or prio
of this message is not the intended recipient, or the employee or agent responsible for delivering the message to the intended recipient, or this communication was received in
the original message along with any copies of it from your computer and email system immediately.

Begin forwarded message:

From: "C  LeCESNE, MDꤷMPH" <clecesne@montecitocdd.org>
Date: January 23, 2024 at 21:15:20 EST
To: Laura Halsey <laura.halsey1@gmail.com>
Cc: "Vesta - Campbell Tina, Gen Mgr" <tcampbell@vestapropertyservices.com>, "SDS - Sakuma B Frank, CDM" <bsakuma@sdsinc.o
Sr Vice-Pres" <lstokes@vestapropertyservices.com>
Subject: December 16 grad party - Inquiry

Good evening Ms. Halsey—

After our phone discussion last night, I was left more confused as to the events of that day. The attached Adopted Rules, Policies, and F
Center (pages 9-11, and 16) outline the CDD's clubhouse rental policies. 

Because of the storms the day of the event, I called Victor at approximately 2:45ᴘᴍ to verify the event was still occurring and he stated, "
have ice for drinks and stuff...". Video surveillance confirms the refrigerator install was completed at 3:44ᴘᴍ — prior to the scheduled ev
within the 5 hrs allotted in the rental agreement. Both the kitchen's range and oven were available to reheat food. The original microwa
utilized (as it was still available, if needed). Your event did seem to continue without further incident.

I was not privy to your discussions with neither Denisse nor Victor. However, Denisse passed your email on to Tina, which prompted m
do not have the authority to unilaterally approve a refund, that is done by resident's formal request to the CDD's Board of Supervisors. I
the public meetings Tina listed, please submit a written request documenting your case for Board consideration.

Again, apologies for any confusion and inconvenience that was caused. If you have any additional questions, please feel free to contact u

Sincerely,

~C. LeCesne

≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑

C. LeCesne,MD ⁄MPH
Chair | Montecito CDD Board of Supervisors
208 Montecito Dr, Satellite Beach, FL 32937
Ph:  520.990.5553
Fax:  321.541.9159
Email: clecesne@montecitocdd.org
Website: www.MontecitoCDD.org
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CONFIDENTIALITY NOTICE : This electronic message is intended to be viewed only by the individual(s) or entity to whom it is addressed. It may contain information that is pri
disclosure under applicable law. Any dissemination, distribution or copying of this communication and/or attachments and images is strictly prohibited without consent or pri
of this message is not the intended recipient, or the employee or agent responsible for delivering the message to the intended recipient, or this communication was received i
the original message along with any copies of it from your computer and email system immediately.

Montecito_AmenityCenterR
ules_Amended_June2021
299 KB

Begin forwarded message:

From: "C  LeCESNE, MDꤷMPH" <clecesne@montecitocdd.org>
Date: January 22, 2024 at 15:53:08 EST
To: Laura Halsey <laura.halsey1@gmail.com>
Cc: bsakuma@sdsinc.org, "Vesta - Campbell Tina, Gen Mgr" <tcampbell@vestapropertyservices.com>, "Vesta - Stokes Lea, LCAM, S
<lstokes@vestapropertyservices.com>
Subject: Laura Halsey

Good afternoon—

Thank you for your email! And sincere apologies for the experience of your event. I reached out and left voicemail but never received a 
husband. Denisse Grimm is no longer the GM or working for Montecito. I'm unaware of any discussion or circumstances regarding a '$
question. 

Since you are unable to attend the BoS meeting, would you be available to either meet at the clubhouse or schedule a call to discuss wha

Sincerely,

~C. LeCesne

≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑≎≑

C. LeCesne,MD ⁄MPH
Chair | Montecito CDD Board of Supervisors
208 Montecito Dr, Satellite Beach, FL 32937
Ph:  520.990.5553
Fax:  321.541.9159
Email: clecesne@montecitocdd.org
Website: www.MontecitoCDD.org

CONFIDENTIALITY NOTICE : This electronic message is intended to be viewed only by the individual(s) or entity to whom it is addressed. It may contain information that is pr
disclosure under applicable law. Any dissemination, distribution or copying of this communication and/or attachments and images is strictly prohibited without consent or pr
reader of this message is not the intended recipient, or the employee or agent responsible for delivering the message to the intended recipient, or this communication was re
delete the original message along with any copies of it from your computer and email system immediately.

From: Laura Halsey <laura.halsey1@gmail.com>
Date: January 22, 2024 at 14:35:09 EST
To: clecesne@montecitocdd.org
Cc: bsakuma@sdsinc.org, Denisse Grimm <dgrimm@vestapropertyservices.com>
Subject: Laura Halsey
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Hello I had a graduation party at the clubhouse for my daughter on December 16, 2023 and when we got there, there was no refrigera
time. About an hour later the Maintenance Man took the fridge from the library and asked my husband to help him which I need my hu
our guests were starting to arrive, but we never did have ice for the party. We had to go home and get ice and we didn’t have a microw
had been delivered so my husband had to run home again again to heat up food. I feel that if I’m going to rent the clubhouse, it should
at least notify me and let me know of what’s going on. I am unable to come to a meeting at 9:30 in the morning just like most resident
requesting my 50 back. Thank you, LAURA HALSEY 90 Clemente Dr.
Sent from my iPhone

Begin forwarded message:

From: Tina Campbell <tcampbell@vestapropertyservices.com>
Date: January 16, 2024 at 12:43:43 EST
To: Laura Halsey <laura.halsey1@gmail.com>
Cc: Frank Sakuma <bsakuma@sdsinc.org>, clecesne@montecitocdd.org
Subject: RE: December 16 grad party

Laura, 

I hope you are having a great day. I am so sorry this has been an ongoing issue. I have copied the District Manager as well as the CDD
However, to my understanding in order to issue a refund this would have to be a Board of Supervisors decision. Please attend a board
up to the board and this can be resolved for you. Below is the meeting schedule. 

Adopted Meeting Schedule
NOTICE IS HEREBY GIVEN that the Board of Supervisors (the "Board") of the Montecito Community Development District (the "Distric
Meetings (the "Meeting" or "Meetings") at the Montecito Beach Club, 208 Montecito Drive, Satellite Beach, FL 32937 at 9:30 a.m. on

October 11, 2023
November 8 , 2023
December 13 , 2023
January 10, 2024
February 14, 2024
March 13 , 2024
April 10, 2024
May 8 , 2024
June 12, 2024
July 10, 2024
August 14, 2024
September 11, 2024

Tina Campbell
General Manager 
Montecito CDD

208 Montecito Drive
Satellite Beach, Fl
32937
P: 321.777.9460

Page 64



www.VestaPropertyServices.com
CONFIDENTIALITY NOTICE:  This email, and any attachment(s) to it, is intended only for the use of the individual/entity addressed he
that is privileged, confidential, and exempt from disclosure under applicable law.  Be advised that any dissemination, distribution, or c
(including any attachments) is strictly prohibited (without prior consent). If you have received this e-mail in error, please immediately 
it from your system.

-----Original Message-----
From: Denisse Grimm <dgrimm@vestapropertyservices.com> 
Sent: Monday, January 15, 2024 9:16 AM
To: Laura Halsey <laura.halsey1@gmail.com>
Cc: Tina Campbell <tcampbell@vestapropertyservices.com>
Subject: RE: December 16 grad party

Hi Laura, 

I have copied your new GM on this email. It was not brought forth at the January meeting, so I will ask her to have the District Manage

Thank you,

Denisse Grimm
General Manager 
Montecito CDD

208 Montecito Drive
Satellite Beach, Fl
32937
P: 321.777.9460

CONFIDENTIALITY NOTICE:  This email, and any attachment(s) to it, is intended only for the use of the individual/entity addressed he
that is privileged, confidential, and exempt from disclosure under applicable law.  Be advised that any dissemination, distribution, or c
(including any attachments) is strictly prohibited (without prior consent). If you have received this e-mail in error, please immediately 
it from your system.

-----Original Message-----
From: Laura Halsey <laura.halsey1@gmail.com> 
Sent: Sunday, January 14, 2024 11:15 AM
To: Denisse Grimm <dgrimm@vestapropertyservices.com>
Subject: December 16 grad party

Hello Denise, now that the holidays are over and I have a chance to get back into the swing of things, I'm emailing you to ask about th
when we had the graduation party for my daughter. There was no microwave to heat up the food that we had prepared so we had to r
townhouse which was very inconvenient. Did you have a chance to submit anything to the board for approval  Thank you, LAURA HAL
Sent from my iPhone
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 Montecito
Community Development District

   Financial Report For
January 2024
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Field Management Subtotal 

Amenity Center Operations Subtotal

Irrigation Subtotal

Stormwater Control Subtotal
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Landscaping Subtotal

Commons Areas, Right of Ways & Perimeter Walls Subtotal

Security Monitoring Services Subtotal

Utilities Subtotal

Other Subtotal
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